Administration of Medicine

If your child has any specific health difficulties or needs, please inform the staff.  

On the rare occasion when a medicine must be taken at school, parents must come in to school to complete a Medical Statement for the administration of medicine, and liaise with our designated First Aider (Mrs. Heslam). Staff are not allowed to dispense medicines without a form being completed. Following advice from the Local Authority, and in line with our Policy, the school can administer PRESCRIPTION MEDICINES ONLY. Before these are accepted in school, there needs to be a discussion with the parent and completion of the Medical Statement.  No child is allowed to dispense their own medicine.
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Children with asthma should bring inhalers into school as long as they are clearly marked with the child’s name and parents have filled in the appropriate section of the Medical Statement (available from the School Office).
From time to time the school nurse and dentist will visit and carry out routine inspections. No treatments will be given to children without their parents consent.

First Aid   

In the event of a child being ill or injured in school, trained staff will provide first aid care and seek further advice if necessary. Parents are asked to provide an emergency contact number so they can be notified if their child becomes ill during the school day or requires further medical attention. 

It would also help if notification of a child’s absence could be made known to the school promptly, particularly when he/she is admitted to hospital or suffering from an infectious disease.

[image: image1.wmf]                                           

Sun Safety

Even the North East coast can have moments of minor heat waves! We have a school policy regarding sun safety, which encourages the application of sun block, wearing caps on hot days, and taking in plenty of water. The full policy is available in school for parents to peruse, but we welcome a common sense approach to this area of health and safety. Children will be encouraged to enjoy more sedate activities on very hot days, and can make use of the seats in the shaded areas in the front and rear yards.   
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Head Lice

Sunderland Health Department Policy recognises that head lice are a community rather than an individual school issue. They ask all parents to be diligent and carry out regular checks- to help the problem in individual communities.
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ARRANGEMENTS AT LUNCHTIME & SCHOOL MEAL PAYMENTS

Hot Dinners

Lunch money is collected and banked on a Monday morning. If your child stays for a hot dinner, please ensure they provide their payment in a sealed envelope or purse, clearly marked with their name and class. We accept cash payments weekly, as well as cheques made payable to the CITY OF SUNDERLAND. We also have a pre-payment system whereby you can pay in advance for a whole term/half term period. Further details of this method of payment are available from the School Office. 
We do not allow arrears to build up in respect of lunch payments. If your child owes more than two weeks worth of dinner money, we will request that you change them over to packed lunches or make alternative arrangements. We therefore appreciate prompt payment on a Monday.

All meals are cooked on the premises and are eaten in the dining hall, which is situated across the main yard near the Sea Road entrance of the school. The School Meals Service provides a wide range of healthy choices, and there is always fresh fruit available to supplement the daily meal. The meals are produced on a three week cycle, and the weekly menu is printed in the Sunderland Echo newspaper every Saturday for the coming week if you need to check the options available.

From time to time, the School Meals Service like to encourage children to try new food from around the world, and they hold periodic ‘themed’ days where food from different cultures is available. 
[image: image6.wmf]Although the foods are varied, they all meet the nutritional standards set out by the ‘Food In Schools Authority’, and on such themed days there will also be a non-themed popular choice and salad bar in order to meet the widest needs. This occurs only a few times across the school year, but it is always a good opportunity for children to try something new and encourage healthy choices.
Packed Lunches at Fulwell Juniors
If you do not require a cooked school meal for your child and prefer them to bring a home-prepared packed lunch to school, please find below our procedures and general information for your assistance.

School Food Trust

The Government recently published nutritional guidance for food in schools, including school meals, to help ensure that all pupils are following School Food Trust guidelines and national standards for healthier eating.  As the proud owners of the Healthy School Gold Award we would like to encourage parents to ensure that packed lunches brought from home provide their child with healthy and nutritious food. We look forward to your support.
Food and Drink in Packed Lunches

Please try to include:

· at least one portion of fruit and/or vegetables every day

· meat, fish or other source of non-dairy protein (e.g. chickpeas, hummus, lentils) 

· oily fish, such as salmon, occasionally  

· a starchy food such as any type of bread, pasta, rice, cous cous, noodles, potatoes or other type of cereal every day

· dairy food such as milk, cheese, yoghurt, fromage frais or custard,

· still water, fruit juice, semi-skimmed or skimmed milk, yoghurt, milk drinks or smoothies

We’d prefer if you didn’t include:

· snacks such as crisps.  Instead you could include nuts, seeds, vegetables and fruit (with no added salt, fat or sugar).  Savoury crackers or breadsticks served with fruit, vegetables or dairy food are also a good choice

· confectionery such as chocolate bars, chocolate-coated biscuits and sweets.  Cakes and biscuits are allowed but please try to encourage your child to eat these only as part of a balanced meal

· Meat products such as sausage rolls, individual pies, corned meat and sausages/chipolatas (ideally should be included only occasionally)

Please visit www.schoolfoodtrust.org.uk for further suggestions and information.

We would also like to bring the following points to your attention:-

· As fridge space is not available, pupils are advised to bring packed lunches in insulated bags with freezer blocks where possible to avoid food poisoning. Lunch bags will be hung on coat pegs.

· Drinks should be brought in either a carton with a straw or a securely closed beaker/container.  Glass bottles and cans are not allowed for safety reasons.

· Your child should be aware they are responsible for tidying up and replacing any uneaten food or rubbish in their school bag.

· Under no circumstances will your child be allowed to eat their packed lunch at any other time of the day.

Please be aware of nut allergies. If you have any concerns or questions regarding allergies we recommend you visit the www.allergyinschools.co.uk
There are many children in school with food allergies, the most common of which is intolerance to nuts. We would appreciate it if, in consideration of those children, you could avoid putting nuts in your child’s packed lunch. Even traces of nut oil on a person’s hands can have a severe effect on anyone with an allergy of this nature. To remove the risk, we would request children do not bring nuts of any variety into school.

I hope you find these guidelines useful and thank you for your continued support.
Eligibility to Free School Meals 

Some families will be eligible to receive a free school meal. There are certain criteria which must be met before entitlement is granted, such as being in receipt of certain benefits. Further advice and application forms are available from Children’s Services, Education Awards Section at the Civic Centre (Telephone 0191 553 1417). Even if you are eligible but do not want your child to have a hot meal, it is still worth applying as the school receives funding based on the numbers of Free School Meal places, which directly impacts on the service we can deliver.

Conduct and Behaviour at Lunchtime

It is important that the children conduct themselves in a responsible way during the lunch break. The Supervisory Staff are important members of the school team, and should be addressed with respect at all times. 

Pupils who go home for lunch

Most children stay at school over the lunch break, but it is possible you may prefer your child to come home for lunch. As part of our ongoing review of security and child protection procedures, we would request that any child going home for lunch is met by the parent or nominated adult at the school gates or just within the school yard, as at the end of the school day. Please make the school office aware if this will be the arrangement for your child.

FOOD POLICY

Our school has a role in society in providing a health promoting environment. This involves both delivering related education and the provision of healthy food and drink choices. We are increasingly aware of the need to respond to the national concerns over obesity, and the need to promote healthy choices with regard to both exercise and food/drink. We recognise that children who eat well and drink water regularly are more able to learn and concentrate class. This has a massive impact on their success at school. This Policy, which we strongly support, is in line with the agenda of Every Child Matters.

As a school we are educators. We cannot make children act in certain ways, but we can and should:     

· actively educate pupils to understand food groups and balanced diet.

· provide a positive environment for health

· promote the advantages of making healthy lifestyle choices 

· promote self-esteem and self worth 

Food issues are taught in school through cross curricular work (including DT and Science), and time-tabled within PSHE lessons. Where it is considered relevant, healthy issues are reinforced during project work and supporting initiatives e.g. productions; visitors, partner agencies etc.
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We actively promote healthier food choices during the day e.g. lunch times /school meals. We will work with the School Meals provider to support healthy menus and healthy initiatives e.g. quizzes; food tasting sessions etc. We will provide a positive environment to encourage good choices.
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Packed Lunches : 
We will operate a ‘No Sweets’ Policy. We will encourage parents to include good/balanced food choices in packed lunches (letter to parents). 
Break Times :
We will support pupils eating fruit, but expect them to be inactive while eating. There is a fruit tuck shop during designated break times, operated by the School Council.
The Dining Environment: 

We will provide a positive environment to encourage good choices. This will focus on framed pupils’ art with positive messages.
Out of School Clubs : 
e.g. Happy Heart Club, Funky Food Club, to reinforce the healthy choice messages.

Water : 

[image: image8.wmf]Accessed freely throughout the school day. Water fountains are situated in the ground floor corridor, the first floor boys’ toilet and the ground floor girls’ toilet. Children and parents are encouraged to bring non-flavoured, non sparkling water in a labelled non-breakable bottle with sports top. Children are asked to take them home to be washed and refilled as we have no facilities for cleaning bottles at school.

WE ASK FOR YOUR SUPPORT:

· Please ensure you do not send sweets into school in packed lunches.

· Support the policy regarding not sending in sweets to school for occasions such as birthdays.

· Encourage your child to bring water to school.

PARENTAL VISITS TO SCHOOL
We are committed to an ‘open door’ policy of communication with our parents. The administrative staff, Mrs. Williams and Mrs. Anderson, are always available to address any queries in the first instance. They are based in the school office and can often assist with many concerns or requests for information or clarification, either by phone or in person. 
If you need to speak to a teacher in person, the school office can arrange a convenient appointment for you. (It is not always possible to speak to class teachers at the start of the day when they must supervise and register their classes). If you have an urgent concern, please see the Headteacher. If you are waiting to speak to a member of staff, please wait in the reception area rather than coming into the main administrative office, due to implications of confidentiality etc. 

To ensure we adhere to safeguarding procedures, parents will not be allowed to access the building without staff supervision. For example, should you wish to come into school to search for a lost property garment, a member of staff will accompany you at all times. We would appreciate parents’ support of this practice and would request you do not simply walk into the school without first reporting to reception.

Please enter the building by the main door, Chapman Street (west side), by using the buzzer door entry system. Please do not enter the building at any other access point.

PLEASE DO NOT BRING A VEHICLE INTO THE SCHOOL YARD AT ANY TIME.

Parents of children being admitted to the school at the start of the school year in September will be invited into school in the previous summer term. Parents will be given the opportunity to tour the school during the school day and discuss any concerns they may have regarding transition. A formal parents meeting will be held in July to welcome new parents to the school and provide important information about the curriculum and school routines. 

[image: image9.wmf]If the school has a concern, we will contact parents. Similarly, we ask parents to inform us about any issues concerning their child. We are keen to involve parents in school life and in the past, parents have been extremely supportive in making resources, working with the children and providing additional supervision on school outings.

PARENT CONSULTATION

Regardless of whether children work in their class or set groups, you will be kept fully informed of your child’s progress. We offer 2 formal parent consultation events each academic year, when you can talk to class (autumn term) and set (spring term) teachers, and an end of year written report. 

However, you are always welcome to discuss your child’s progress or any other concerns at any time throughout the year, either with the teacher or headteacher.

We also gather parents’ views regularly via parental surveys – we share the findings of these surveys and use them to contribute to our school development and improvement plans.
FRIENDS OF FULWELL JUNIOR SCHOOL

This organisation involves anyone who is interested in supporting the school. To date they have organised many events for children and parents and have also raised money for the school. We appreciate their continued support - and are always looking for new members.  Many of our long standing Friends of Fulwell have moved on and we are desperately short of help to organise special events throughout the school year.
CHARGING & REMISSION POLICY

Under the 1988 Education Act, the school can no longer charge for outside activities held during school time. However, charges may be made for the following:
· Individual music tuition (Mr Morris/ Mr Birch for Violins /Guitars/ Keyboards etc)

· Certain excursions where a third party is involved (e.g. School trips involving coach hire)

· Board and lodging where a school activity involves a residential element (e.g. Derwent Hill)

· The exact cost of ‘optional extras’ i.e. things not connected directly with the National Curriculum.

It cannot be stressed enough how important educational visits are as an aid to learning.  Prior to each visit a letter will be sent to parents stating the cost of the visit, and the cost per child. Voluntary donations will be welcomed.

If however, after all donations have been received, the school cannot meet the cost of the visit, it may not be able to go ahead. No child will be discriminated against if the parent is unable to make a contribution. However, we do thank parents for their support to date.

SCHOOL CROSSING PATROL

The school usually has two crossing patrols on Sea Road, morning and afternoon. The patrol is situated on the corner of Chapman Street, to assist crossing Sea Road. We are not able to guarantee that these patrols will be manned all year round, due to absences etc. We will however try to pass on any notified changes as soon as we are able by sending a note around the classes or a brief letter home for prolonged periods of absence. However, we cannot promise that we can inform you BEFORE the absence occurs.
CARS IN CHAPMAN STREET

We are always concerned for the safety of pupils at key times of the day, due to cars being driven in Chapman Street - a very narrow no-through road. 

We can only ask parents to consider the safety of children when deciding where to park and would ask, wherever possible, you avoid bringing vehicles into the street at key times of the day. 

SCHOOL SECURITY

The school continues to regard security as important.  It is an ongoing issue, which is regularly monitored/reviewed as part of our Health and Safety procedures. 
We are committed to the school retaining its open, welcoming atmosphere, while ensuring the safety of all pupils, staff and buildings. We would therefore appreciate it if, when visiting the school, you come to the main reception door and wait to be let into the building by the Administrative staff via the intercom system. The entry buzzer has a small camera above it, to allow office staff to see who is at the door. We would be grateful if you could stand in front of the camera when you press the buzzer to assist identification. 
Please do not enter the premises by any other entrance. Should you need to come in to check for an item of lost property, or see if your child has left something in the classroom, we would appreciate it if you could check at reception first to make sure it is convenient to do so.
· No child will be allowed off the premises without a parent or parents’ approved representative coming to reception to sign them out.
· Children must not leave the premises from the main gate at Sea Road, but rather via the two side gates, which open onto Chapman Street.
· If a child comes out of school at home time and there is no-one there to collect them, they MUST come back into reception to inform the Office Staff. We will then take pro-active steps to get in touch with you by checking the Contact Sheet. Please re-iterate this procedure with your child, as we do take their safety very seriously.
· If your child attends an After School Club, please ensure you know the start and finish times, and encourage your child to attend for the full duration. Please tell us if they cannot attend.

DCSF FINANCIAL INFORMATION

In previous years, the School has produced an Annual Report on behalf of the Governing Body, providing information to parents with regard to financial management and how the school budget is utilised. Whilst this is no longer a statutory requirement, we do feel it is good practice to provide relevant information in this area. The Department for Children, Schools and Families (DCFS) advises in its Financial Management Standards that parents are made aware of the process involved in budget setting and spending decisions.

There are two significant documents that provide this information:

· The Consistent Financial Reporting Return: This documents details of income and expenditure, capital transactions and unspent balances. The Return would be compiled in accordance with the Consistent Financial Reporting requirements as set by the DCSF and is produced by the Local Authority once year end balances have been established. It is important in providing the Governing Body with information to enable the monitoring of financial performance year on year. The CFR Return is normally released to schools in the Autumn term detailing balances from the previous financial year (e.g. the CFR Return produced in Autumn 2011 would detail information from the 2010/11 financial year).

· The Statement of Internal Control (SIC): This refers to the financial control arrangements in place and gives a view as to how effectively they are operating. It is considered by the full Governing Body before the commencement of each new financial year and is signed by the Chair of Governors and the Head Teacher to signify it has been ratified and agreed in full. The SIC is designed to give reasonable rather than absolute assurance that all the funds managed by a school have been properly controlled and accounted for. The act of signing the statement emphasises the responsibility the Governing Body and Head Teacher have for financial management and demonstrates that they have taken this responsibility seriously.  Copies of either document are available from the school office on request

KEY STAGE 2 RESULTS 2010
The following tables show the summary of the National Curriculum results for pupils who sat the Key Stage 2 exams in May 2010 compared to National results from 2009. The results are shown in percentages. 
	RESULTS OF TEACHER ASSESSMENT 2010 and NATIONAL 2009

	
	Percentage at each level

	
	
	W
	1
	2
	3
	4
	5
	6
	Pupils

disapplied
	Pupils absent

	English
	School
	0
	0
	0
	4
	49
	47
	0
	0
	0

	
	National
	1
	1
	4
	15
	49
	30
	0
	0
	0

	Mathematics
	School
	0
	0
	0
	13
	53
	34
	0
	0
	0

	
	National
	0
	1
	3
	15
	46
	33
	0
	0
	0

	Science
	School
	0
	0
	0
	1
	39
	60
	0
	0
	0

	
	National
	1
	1
	2
	11
	48
	38
	0
	0
	0


W 
represents pupils who are working towards level 1, but have not yet achieved the standards needed for level 1.

*
represents pupils who were not entered for the tests because they were working below level 3 in English, mathematics or science; pupils awarded a compensatory level from the tests; and pupils entered for but not achieving a level from the tests.

#
pupils working at the levels of the tests, but unable to access them, formally referred to   as disapplied.
	TEST RESULTS 2010 and NATIONAL 2009

	
	
	Percentage at each level

	
	
	Below 

level 3*
	3
	4
	5
	Pupils

not entered#
	Pupils absent

	English
	School
	0
	0
	29
	71
	0
	0

	
	National
	6
	14
	51
	29
	0
	1

	Reading
	School
	0
	1
	28
	71
	0
	0

	
	National
	7
	7
	38
	47
	0
	1

	Writing
	School
	0
	0
	47
	53
	0
	0

	
	National
	5
	27
	48
	19
	0
	0

	Mathematics
	School
	0
	7
	47
	46
	0
	0

	
	National
	5
	15
	44
	35
	0
	1


GOVERNING BODY

The members of the Governing Body are elected for a period of 4 years.

What do Governors do?

· They appoint staff to the school and are involved in their professional development

· They are responsible for the general conduct and curriculum of the school

· They consider cases of pupils who are permanently excluded from the school

· They approve the school’s annual budget plan

· They provide information for parents, the Local Authority and the OFSTED inspectors

· They determine what goes on in the school building after hours

· They ensure that all policies, procedures and standards as set out by the LEA and the DCSF are adopted in school.

How do they do it?

1. They meet formally as a full Governing Body at least once per term. At the termly meeting, discussion is held regarding information from the Local Education Authority. This may be for information, consultation, action or decision. School based issues are also considered.

2. Collectively, the Governors have a wide range of interests, skills and expertise. There are a number of committees: Finance and Premises and Personnel are the main ones. They meet as and when required.

3. Governors visit the school as often as they can in term time. They attend functions and take as many opportunities as possible to meet children and parents.

4. There are Link Governors attached to Special Needs, Literacy, Numeracy, Science, ICT and Target Setting.

5. If you have anything you would like to say to the Governing Body, they can be contacted via the school office.
The current Governing Body:

                                                                                                                                       From:

Mr M.P. Hartnack
Chair of Governors (Community Governor)

  
  2004

Mr P.T. Bevan

Deputy Chair of Governors (Community Governor)
  
  2006

Mrs F.J. Cooke

LA Majority Governor



  
  2004

Mrs M. Garrett

LA Majority Governor


 
   
  2004

Cllr. R. Francis

LA Minority Governor



   
  2008

Mrs E. Webster

LA Minority Governor


    
 
  2010 

Mrs C. Almond

Parent Governor



   
   
  2006

Mr S. Gray

Parent Governor




  
  2008

Mrs N. Wardropper
Parent Governor




 
  2007


Mr T. Turner               
Parent Governor




   
  2010

Mrs A. Heslam

Staff Governor (Non-Teaching)

   
  
  2007

Mrs L. Hill

Staff Governor (Teaching)



  
  2009 

Mrs C. Carroll

Staff Governor (Head Teacher)
                              
  2010

Complaints
We hope to resolve any complaints that parents may have. In the first instance, concerns should be made to the Headteacher. In most cases, we find that concerns can be dealt with successfully at this informal level. If parents wish to make a formal complaint, however, details of the procedure are available in school (in the foyer and school office). The local authority has established a procedure for considering complaints from parents relating to the school curriculum, the charging and remissions policies of schools, religious education and collective worship.
Miscellaneous Information
We receive many queries relating to a whole range of issues, and have tried to provide as much information as possible in this brochure to cover the most significant areas. There are a few things that remain outside specific categories, and we would like to mention them here:
· School Web-Site: We have an informative school website which provides parents with an additional means of finding out about the various aspects of school life, relevant dates for the diary, and current topics etc. Also available on the website  are various school policies including our:-
Anti Bullying Policy 

Behaviour Policy
Safeguarding Policy

First Aid Policy
From time to time, we may upload images onto the site but we will only use photographs of your child if you have given us permission. The website address is: www.fulwelljunior.co.uk Please keep checking for regular updates.
· Text Messaging Service We are delighted with the recent launch of our Text Messaging service. Parents are invited to provide a ‘primary’ mobile 

telephone number in order to receive general information and short notice updates in the case of adverse weather etc. It has proved to be an 

invaluable and welcome addition to our usual methods of communication.

· Music Tuition:  We have two peripatetic teachers who come into school each week to provide independent music tuition for violins, keyboards and guitars. If your child is interested in pursuing lessons, information is available from those teachers (Mr Morris for violin and keyboards, Mr Birch for guitars). The school has no direct involvement in the provision, and are not therefore involved in payment arrangements etc. Our only duty is to provide a safe environment in which your child can learn. Please note that participation will normally involve missing a session of school, although both tutors operate a rotational timetable to ensure curriculum entitlement is not compromised.

AND FINALLY

At FJS we aim to provide a stimulating, caring environment in which the needs of your child are provided for, and which allows them the opportunity to achieve their maximum potential academically and personally.

Good communication between home and school is a vital element in the success of our partnership and we welcome all parents to take part in school life wherever possible.  

If there is anything you wish to know that you feel we have not covered in this prospectus, please do not hesitate to contact us and we shall do our best to address this. 

We look forward to beginning a positive and successful partnership with you and hope that we may benefit from your trust and support over the coming years.
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